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Pa6ora 8. ®opmaTtupyem tekcrt

3apaHue 1

s

OTkpoiiTe TEKCTOBHIM pefakTOp. BeIsiCHUTe HagHAYEHHE BCEX KHO-
IIOK, CMMUCKOB U IIOJIell, NpeAHAa3HAYEeHHBIX AJIA (POpMATHPOBAHUS
TeKCTa.

|Times New Roman ~ (14 ~ ﬁ iﬂlﬂ q
. HaGepure dpasy:
dopmaTupoBaTb TEKCT — 3TO 3HAYUT Npuaasatb emy ¢opmy,

0OopMNATL.

. Hcnoneaya 6ydep o6Mena, pasmecruTe Ha skpaHe 10 xomwmit 3Toro

IpeJIOKeH .

Brumanue! IIpu BeIIONHEHWH CHAEAYIOMUX 3aJaHUil He 3a0bIBaii-
Te BBIAEJNATHh HYIKHBIE CTPOKH,

. 3amaiite:

e JJIA NEePBBIX ABYX cTPOK pasdmep mpudta 12 myHKTOB, THI
mpudTa Times New Roman (DejaVu Sans);

e jAna BTOpOil mapel crpok — pasmep mipudra 14 nyHK-
TOB, tTun mpudra Courier New (DejaVu Sans Mono);

e ans Tpereedl mapel cTpok — pasMep mpud@rTa

16 IIVHKTOB, t™an mpudra Comic Sans MS (DejaVu Sans
Serif);




8. ®opmarupyem TeKCT

e 1A weTBEPTONW mapel crpok — Pa3MepP IT.I]_)I*I(I)T&
18 IIYHKTOB, tun wpudra Tahoma (Liberation Sans);

e qis  maroii mapet crpox — PaA3MEP HIpI/I(i)Ta
20 ITYHKTOB, tun mpudra Arial (Liberation Serif);

5. 3agaiiTe AJA Ka)XJOM CTPOKHM CBOM IBEeT, HMCIOJb30BaB KHOIKY
IIBeT Texcra.

6. MsmenuTe HauepTaHWe CHMBOJIOB!

e 1-ii, 2-i u 3-ii CTPOK — Ha MOJYKHPHOE;

e 4-ii, 5-1 1 6-ii CTPOK — Ha KYpcuesHoe,

e 7-if 1 8-# CTPOK — HA HOJYKHPHOE KYPCHBHOE;

e 9-it 1 10-# cTPOK — HA HOJY:KHDHOE NMONYEPKHYTOE.
7. IlpuMeHUTEe BEIDABHHUBAHHE:

e IO JIEBOMY Kpaio K cTpokam 1—4;
¢ II0 IIEHTPY — K cTpoKam 5—6;
e 10 IPaBOMY Kpaw — K crpokam 7—10.

8. CoxpaHWTe JOKYMEHT C M3MEHEHHSMH B JUYHOHN Manke IO HMe-
Hem PopmaTupoBanuel.

3anaHue 2

1. Orkpoiite nokymenT Pagyra.rtf us nanku 3aroToBxu:

Kaxabih OXOTHUK XenaeT 3HaTb, rae cuout ¢asaH.

2. BcnoMHUTE, KaKasa CBA3h MEXKJY IIBETaMHU paAyrd M CJIOBaMH IIO-
ABUBINENcA Ha 3KkpaHe dpasbl. OKpackTe KaxXJa0e CJI0BO B COOTBET-
CTBYIOIIUI eMy IBET.

3. CoxpaHuTe NOKYMEHT ¢ M3MEHEHMAMH B JUUHON IalKe MOJ UMe-
HeMm IBera_pamyrul.




KomnbloTepHbIiA NpakTukym

3anaume 3

1. C noMompI0 TEKCTOBOTO peflakTopa o(GOPMHTE IPHUTIACUTETLHBIH
Ouser mo ciaenymoiemMy obpasmy:
IIpurnacurensaslil 6MaeT
Hopozoit dpyez!
ITpurnamiaem Tebs

1 anpensa
HA IPA3THUIHBIA YIKHH

B nepesBHIO IIpocTokBamuno.
Aana dénop

2. CoxpanuTe NOKYMEHT B JHUYHOW manke nox umeHem Ilpuriamie-
HHE.

3. 3aKpoiiTe TEKCTOBBIHA pemaKTop.
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H3MEHATh pa3dMep NIpudTa BbIJIEJIEHHOIO (PparMeHTa TEKCTAa;
H3MEHATHh THN IPU@Ta BBIJAEICHHOTO (DPATMEHTA TEeKCTAa;
H3MEeHATh HauepTaHue MpudTa BhIJIEJIEHHOr0 (parMeHTa TeKCTa;
H3MEeHATh IBeT MIpUdTa BBIAEJIEHHOTO (hpparMeHTa TEKCTAa;

RERENA

IIPHMEHATH Pa3JINYHble BADUAHTHI BEIDABHUBAHUA abszanes Texcra.




