a

Pa6oTta 7. Pabotaem ¢ pparmeHTaMm TeKCcTa

3apnanue 1

1. OTKpoiiTe TEKCTOBBII pPefaKTOp.

2. Orkpoiite nokymenT Jimmuee.rtf us nanku 3aroToBKu:

Mpuctaeka, npensor, Cyp@Pukc, OKOH4aHne, KOPEeHb.
TpeyronbHWK, OTPE30K, O/IMHA, KBaapaT, Kpyr.

Joxnb, cHer, ocagku, Hen, rpaa.

3ansTas, To4ka, ABOeTO4YMne, TUpe, CoK3.

CnoxeHue, yMHOXeHue, AeneHve, cnaraemoe, BbliuTaHue.
Ly6, nepeBo, 0fbXa, TONOMb, ACEHb.

CekyHpa, 4ac, rog, Be4yep, Hegens.

FOpPbKWiA, FOPSHUA, KUCNbIA, CONEHBIN, CNaaKWiA.

dyr6on, BoNneinbon, Xokken, nnasaHme, backetdon.

3. B ka0 CTPOKe HalJuUTe JIUIIIHEe CJIOBO. BBIJEJHUTE €ro H ynaa-

JINTe, HAYKAB KJIABHUIILY |Delete| HA KJIaBHAType.

4, CoxpauuTe JOKYMEHT C U3MEHEHHSAMH B JIMUHOI IIalKe IIOJ HMe-

nem Her_sawmmmero.

3apaHve 2

1. Orxpoite nokymenT Jlykomopse.rtf 13 nanky 3aroToBKH:

Y nykomopbsi Ay6 O4eHb CTapblii, HO eLUE 3eNEHbIN;
3naras TAXEnas uenb Ha pydbe Tom:

M AHEM M HOYbIO, YTPOM N BEYEPOM KOT YHEHbIN
Bcé xonut no uenu Kpyr 3a KpPyrom;

Mpnet HanpaBO — NECHb TOCK/IMBYIO 3aBOAMT,
HaneBo — CTpallHylO CKa3Ky roOBOPMUT.

Tam yypeca 4yaecHble: TaMm Ao6pbiid newuii 6poauT,
Pycanka pacnpekpacHasi TaMm Ha BETBAX CUOMT...




KoMnbloTepHbii NpakTuKym

2. YpanuTte JUINHWE CJIOBA, BOCCTAHOBUB TEM CAMBIM OpHUTIHHAJbHBIA
TeKCT ¢cTuxoB A, C. Ilymkuna.

3. CoxpaHHuTe NOKYMEHT ¢ H3MEHEHHAMH B JUYHON HAIKE IOJ HMe-
HeM Jlykomopsel u 3akpoiiTe mporpaMmy.

3anaHuve 3

1. Orkpoiite TexcroBwlii pesaxktop. Haliaure kHonku Konmmposars,
BeraButs.

B nporpamme WordPad st kHONKHM pac-
', MOJIO}KeHBbI Ha BKJanxke 'masmas B rpymn-

ne Bydgep o6mena.

W " paxoAATCA HA TIAHENH HHCTPYMEH-

TOB.

2. Orkpoiite noKyMeHT ®pasa.rtf us nmankm 3aroToBkM, comep:xa-
mui OyKBOCoYeTaHue

TenepbAanogHUMUTETOXE.

3. BrizmenuTe sty dpasy u ckonupyite B 6ydep oomerna (kHonka Ko-
NMUPOBATE).

4. YcraHOBUTE KypCcOp B KOHEI[ CTPOKH W TepeifuTe Ha HOBYIO

CTPOKY HaxaTHeM KJaBHUIIN | ] «

5. BeraBsbTe GykBOCOueTaHme u3 OGydepa obMeHa 7 pas ¢ IHOMOIIHIO
KHOnNKH BeraBuTs,

6. Paspenute GykBOCOYeTAHHA NPOGEIaMM M 3aISTHIMEA IO 06pasIy:

Tenepb A NoA HAMKU, TE TOXE.
Te nepbs NOAHUMK, TE TOXe.
Te nepbs NOAHUMUTE TOXE.

Te nepbsa Noa HUMK, Te TOXe.
Te nepbs NOA HAM U TE TOXE.
Tenepb 9, NOAHUMUTE TOXeE.

Tenepb A, NOOHUMU TE TOXE.
Tenepsb 9 Non, HUM U Te TOXe.




7. Paboraem c pparmeHTaMm TeKCTa

7. CoxpaHuTe AOKYMEHT C U3MEHEHUAMM B JHYHOMU IlalKe MOJ HMe-
HeM Dpa3ssl.

3apaHue 4

1. Orkpoiite goxymenT Aaropurm.rif n3 nankm 3aroToBKm:

3achbinb AMKY.

MocTaBb nonarty n nemnky Ha MecTo.
Bhikonam aAMKYy.

Bo3bMu neinky 1 nonen caxeHeu,
Bo3bMu nonaty u caxeHeu,
MNocaau caxeHel, B AMKY.

2. PaccrasbTe KomMaHAbI anroputMa «Ilocagka nepeBa» B pPasyMHOM

nocJieioBaTeLHoCTH. IS aToro:

1) BEEMATENIBHO IPOUYNTANTE BECh TEKCT;

2) Hafi[uTe CTPOKY C KOMAHAOMN, KOTOpad NOJKHA OBITH BHIMIOJHE-
Ha IepPBOW;

3) BeIleTUTE HAWJEHHYIO CTPOKY;

4) ynanauTe BhIIEJEHHYIO CTPOKY B Oydep (komanna BeipesaTs);

5) moMecTHTE KYPCOP B HAYAJIO ITEePBOi CTPOKHM M BCTABbLTE nepBylo
KoMaHAy u3 6ydepa;

6) npu HEOOXOAMMOCTH TOJIL3yHTEeCh KOMaHA0H OTMEeHHTH

7) noBTOpsATe AHAJOTHUYHLIE [AEHCTBUHA, IIOKa BCeé KOMaHJABLI He
OKajKyTcHd Ha CBOMX MecTax.

3. CoxpanuTe JOKYMEHT ¢ M3MEeHEHUAMM B JUYHOM MalKe IIOJ HUMe-
HeM Aaroputml.

3apanume 5

1. Orkpoiite noxymenT Caor.rtf u3s nanku 3aroTroBKH:

KAPEMKA, KABA, KOMTA, KATOXOZEL,, 3HME HA

2. Brigenure ciaor HA u momectute ero B Gydep obMeHa (komaHIa
BripesaTs).

3. Bcrassbre caor HA 5 pa3s Tak, 4T0OOHI cioBa oOpesi CMBICI.

4, CoxpaHuTe JOKYMEHT C M3MEHEHUAMH B JIMYHOH IallKe IIOJ HMe-
HeMm Caorl.




KomMnbioTepHbii NpakTukKym

3apanue 6

1. Otkpoiite noxymentT Mepsesxonok.rtf, Haxomdamuiica B Bamei
JIUYHOHU IIamKe.

2. IlocnenoBaTenbHO BBHIZENANTE B TEKCTe KAaMKI0e CJIOBO «MEIBEIKO-
HOK» ¥ BBOJAHMTE BMECTO HETO CJIOBO «BOJYOHOK» (C Y4ETOM CTpOY-
HBIX ¥ IIPDONIUCHBIX OYKB).

3. CoxpannuTe HM3MEHEHHBIH JOKYMEHT o HMeHeM Bomuomok.rtf
B JUUYHOM Malke.

4. YcraHOBHTEe KypPCOD B HAYaJIO IEPBOM CTPOKH.
Bemmonante xomauay Ipaska—3amena.

5. B nmone HaiiTu BBegUTe CJIOBO «BOJIYOHOK». B mosie 3aMeHuT: HA
BBEJIUTE CJIOBO «JHCEHOK». lII[ENKHUTe Ha KHONKe 3aMEeHHMTEH Bce.
3akpo¥iTe okHo HalTh M 3aMeHHTHb. YOeIHTEeCch, YTO B TEKCTe
BMECTO CJIOBA «BOJIY0HOK» BE3J€ CTOUT CJIOBO «JIMCEHOK».

6. CoxpanuTe MBMEHEHHBIN NTOKYMEHT o mMeHeM JIMCEHOK B Jnu-
HOH IIankKe.
3apnaHue 7

1. Orkpoiite noxymentT 100.rtf u3 mankmu 3aroToBKM ¥ mpouuTaiite
cTuxorBopeHue JI. KonapareHko:

Y npo100ro 100poxa
Henpo100pHbIA aoM:
Yacrto B Hem 100HOXKa
BpoauTt nog 100nom.
Hopoxut 100HOXKa
Yn100T010 HOIr

M 100nn4HOM Bakcom
Yuctur 100 canor.




7. Paboraem c pparmeHTamMm TeKcrTa

2. Jlnsa 6osblueil BHIPDASUTEJHBHOCTH ABTOP «BCTaBHJI» BHYTPL CJOB

ypeyaa. IlocMmorpuTe, Kak OyJeT BBHIVISAJETH 3TO CTUXOTBOPEHME
nocae 3ameHBL «100» Ha «cTO».

3. CoxpaHHTe JOKYMEHT C U3MEHEHHAMHU B JHUYHON MamnKe IOJ HMe-

HRRRNAN

meMm Cro.

Tenepb Bbl ymeeTe

BBIJIEJATE ABOMHBIM ILEeJIYKOM HYIXHOE CJI0BO;

BBIJEJIATE CTPOKY TEKCTA;

KOIMPOBATH BHIJEIEHHEINH (hparMeHT B 6ydep;

yIaJATh BELAEJIEHHBIA (parMeHT U3 TeKcTa 1 IoMeIaTh B 6ydep;
BCTABJATEL (parmedT u3 Oydepa B Hy>KHOE MECTO TEKCTa;

aBTOMATWYECKH 3aMEHATH OLUH (parMeHT TeKCTa Ha APYroM.




